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SMOKE-FREE WORKPLACE POLICY 
Prohibition on Smoking 

Smoking is strictly prohibited on all parts of the premises, except in certain designated outside 
areas.  When smoking in one of these designated outside areas, you must dispose of cigarette 
butts and other litter appropriately. 

This prohibition on smoking applies to anything that can be smoked and includes, but is not 
limited to, cigarettes, electronic cigarettes, pipes (including water pipes such as shisha and 
hookah pipes), cigars and herbal cigarettes. 

Vehicles 

ICS does not permit employees or workers to smoke in company vehicles.  Anyone using 
company vehicles, whether as a driver or passenger, must ensure the vehicles remain smoke-
free.  Employees using private vehicles to transport other employees, workers or members of 
the public whilst carrying out their duties as an employee are also prohibited from smoking in 
their vehicle as any passengers. 

Electronic Cigarettes 

ICS acknowledges that some employees and workers may wish to make use of electronic 
cigarettes (“e-cigarettes”), particularly as an aid to giving up smoking.  E-cigarettes are battery 
powered products that release a visible vapour that contains liquid nicotine that is inhaled by 
the user. 

Although they fall outside the scope of smoke-free legislation, ICS prohibits the use of e-
cigarettes on all parts of ICS premises, except in certain designated outside areas. When 
using e-cigarettes in the designated area, you must dispose of any litter appropriately.   

The use of e-cigarettes is not permitted in company vehicles or any private vehicle being used 
for company business to transport other employees, workers or members of the public. 

The policy will be reviewed appropriately to reflect any changes in response to revised 
legislation and applicable standards and guidelines. 

Lloyd Thompson 
CEO 
Reviewed February 2019 
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